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PREAl\'IBLE
1) The Board of Education of the Altmar-Parish- Williamsto\vn Central School District,
the Superintendent and the Altmar-Parish-\Villiamstown Faculty Association recognize that the
highest quality of education consistent with community, state and national resources is a common
responsibility. Relationships must, therefore, be established which are based on the goal and on the
concept of education as a public trust.
2) All parties concerned recognize that teaching is aprofession. The Board of Education
herewith acknowledges and declares its cooperative intention with respect to the teachers' just
aspirations for self-fulfillment and advancement in their profession as well as their right to
productive and pleasant working conditions and relnuneration commensurate with the importance
of the educational tasks they perfonl1.
3) The Board of Education and the teachers recognize the Superintendent as the Board's
Executive Offic.er, professional advisor to the Board, the Chief Administrator of the schools, the
Administrative leader of the professional staff, and a focal point of the responsibility within the
school systen1. The Board of Education and the teachers recognize that the Superintendent exercises
professional leadership and encourages his/her associates to engage in the developlnent of the
administration in matters of professional growth and personal welfare.
4) All parties concerned recognize that the best interest of public education will be
served by establishing procedures to provide an orderly method for the Board and representatives
of the Association to negotiate matters of mutual concern and to seek a l11utually satisfactory
agreement on these 111atters.To this end, free and open exchange ofvie\vs is desirable and necessary
with all parties participating in deliberations.
,..
.
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ARTICLE 1
RECOGNITION
The Altmar-Parish- WillialTIstownCentral School Board of Education having detennined that
the AP\V Faculty Association is supported by a majority of the professional staff in a unit composed
for school nurses and all professional certified personnel, except the Chief School Administrator,
Business Administrator, Plincipals (as defined in Article 17), other certified administrators (teaching
three (3) periods or less in grades 6-12; teaching 3 1/2 hours or less in grades K-5), administrative
interns (teaching three (3) periods or less in grades 6-12; teaching 3 1/2 hours or less in grades K-5),
and per dienl substitutes, hereby recognizes the APW Faculty Association as the exclusive
negotiating agent for the faculty nlelnbers in such unit. Such recognition shall extend for the
maximUtTIlimit established by law.
ARTICLE 2
RESPONSIBILITIES AND DUTIES OF PROFESSIONAL PERSONNEL
2.1 Lesson Plans
All staff members shall maintain appropriate lesson plans for their classes. If a teacher is
absent, the teacher will make every reasonable effort to insure that current lesson plans will
be available tor the substitute teacher. Each teacher shall also have "emergency" lesson plans
available within his/her classroom and shall advise the building principal in writing, at the
beginning of the school year as to where such plans are stored.
2.2' Parent Teacher Groups
It is agreed by both parties that teachers, Board members and administrators should attend
the meetings and support the efforts of the parent teacher in the District.
2.3 Teacher Resignation
It is agreed by both parties that, whenever possible, any teacher leaving the employ of th~
District shall notify the Superintendent ninety (90) days in ad",'anceto allow time to secure
a qualified replacement.
2.4 Professional Standards and Ethics
The Board of Education, Administration and the APW Faculty Association agree to adhere
to professional standards and ethics in dealing with pupils, faculty members, administration,
Board of Education, parents and community in general.
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3.1
3.2
3.3
2.5 ProfessionallVlemberships
Profession - We recommend that every professional employee belong to local, state and
national teachers' organizations. These should cover both general and specific subject Inatter
areas. rvlembership, however, is not required by the school district.
2.6 Professional Attire
All teachers are expected to wear professional and/or appropriate attire at school.
2.7 School Identification
All bargaining unit men1bers will display the school identification card in a prominent
location on their persons at all times during the regular scheduled work day and at such times
when students are present. Should a bargaining unit member not have hislher ID card, a free
telnporary card will be available at the building office for the day. Not '..vearingthe 1:0card
is not a cause for disciplinary action.
ARTICLE 3
TEACHING CONDITIONS
Length of School Day
1. The school day for all professional personnel will be seven (7) hours except for two
(2) days per month \vhen all personnel will be expected to be in the building and
available for faculty meetings, departmental meetings, curriculum workshops and
other professional activities. Those not involved in these activities are excused.
')
.... In addition to the other obligations set forth herein, each teacher shall be available for
appropriate professional activities for an additional two (2) hours each month. The
use of such time shall be detennined by each building's shared decision making
committee.
Faculty l\'leetines
The above mentioned days will be determined to occur twice each month on days
collaboratively agreed upon by each building by June 1 of the previous year.
Length of the School Year
The school year for teachers will be 185 days exclusive of the opening day of school.
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3.4
3.5
3.6
3.7
3.8
3.9
Keys
At the beginning of the school year every teacher will receive a key to hislher homeroorn.
Lunch Time for Teachers
All teachers (K-12) shall have a thirty (30) nlinute duty- free lunch Period during which time
no assignments involving supervision of children or school activities of any nature shall be
designated. This duty-free lunch period in the Middle School and High School shall coincide
with the serving hours of the Cafeteria; in the elenlentary schools, at or near the lunch hour
without increasing any teacher's load.
Planning Time
1. All middle and high school teachers shall have one duty-free planning period in
addition to a duty-free lunch period each day.
? All elementary teachers shall have a daily duty-free planning Period. Over the course
of a week the planning period shall average at least thirty (30) minutes per day.
3. In cases where the planned number of snow days are not used in a school year, up to
two (2) of the unused days will be set aside for planning time at the K-8 level during
Regents week in June. One of the two (2) days to be before the distribution of report
cards. Such days to be in addition to any Superintendent's Day. In the event that
there are no unused snow days in any school year, the District shall set aside one day
for planning time at the K-8 level during Regents week in June, provided such day
does not result in less than the minimum number of school days required for state aid
purposes.
School Closings
In the event that it becomes necessary to close schools for an entire day and advance
notification is made via radio announcements, teachers need not report to school.
Sno\v Days
Any additional unused snow days over and above the two (2) unused for K-8 planning time
as in 3.6.3 above will be used as vacation time as determined by the Board of Education.
Elementary Parent Conferences
K-S teachers will be released from classes in accordance with the Regents regulations to
complete needed parent conferences. This will be arranged through building principals.
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If a teacher schedules parent conferences in the evening after the normally scheduled seven
(7) hour workday, then teachers will have the option to leave school early and return in the
evening for scheduled conferences. On said days, the combination of instruction time and
conference time will not exceed seven (7) hours. The time will be scheduled with the
principal.
3.10 Secondary Parent Conferences
Teachers in grades 6-12 shall be available for parent-teacher conferences t,,'o (2) evenings
per year, on dates designated by the Middle School and High School Principals.
Appointments on such evenings shall be scheduled in advance by the parent(s) requesting
such conferences and the teacher(s) shall be free to leave at the conclusion of hislher last
scheduled conference.
3.11 January Reeents Day
During January Regents days, pupils in grades 9-12 \vi11be disn1issed for one day. The day
will be mutually agreed upon between the Superintendent and the Association President. In
the event the regulations change to allow other students to be disn1issed on such days, the
Superintendent shall meet with the President of the A.ssociation to discuss the change.
ARTICLE 4
INSTRUCTIONAL ARRANGEMENTS
(Class Size and Teacher Load)
4.1 Teaching Conditions
1. The Board of Education and the Administration will continue to endeavor to provide
the optimum conditions for teaching and learning.
2. In this respect the Board and the Administration are aware of the relationship of class
size and teaching load to good education and will attempt to bring class size and
work load to reasonable limits as suggested by the NYS Education Department to the
extent the resources of the District permit.
3. The District and the Association recognize the importance of Academic Intervention
Services (AIS) in the educational program for the Students in the District. Every
attempt will be made to deliver AIS services to students within the regular school
day. The District agrees to provide appropriate staff development regarding such
instruction to certified personnel who are assigned to deliver AIS.
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4.2 Student Trainees
Each teacher has the right to accept or reject a student trainee; similarly the administration
has the right to approve or not approve the assignment of a student trainee to a particular
teacher.
ARTICLE 5
FIELD TRIPS
The Board of Education encourages the teaching staff to provide a variety of educational
experiences for the pupils of the APW District including well planned and well supervised field trips.
To allow for adequate budget provisions, teachers should anticipate their needs for transportation
and supervision for such trips and communicate their request to the Business Office through the
building principals or supervisors when budget tigures are being compiled in the spring.
ARTICLE 6
ANNOUNCEl\1ENT OF VACANCIES_PROl\10TIONS_ TRANSFERS
6.1 Publishioe Vacancies
1. All professional vacancies (administrative, regular faculty, specialists, coaches, etc.)
caused by death, retirement, dismissal, resignation or by the creation of a new
position shall be filled pursuant to the following procedure:
a. The initial step shall be the distribution of a detailed description of all
available positions; said descriptions are to be posted in each school and a
copy mailed to the Association President when a decision is made that a
position will be filled.
b. Each description shall clearly set forth the qualifications for the position.
Changes in qualifications should be given like distribution.
c. Members of the professional staff who desire to apply for a vacancy shall file
their application, in writing, with the Superintendent within ten (10) school
days of the date of the initial posting. In filling the vacancy, the
Superintendent shall consider the following criteria (which are not listed in
order of importance):
(1)
(2)
(3)
seniority within the District;
area(s) of certification;
area(s) of specialization within certification;
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6.2
6.3
(4)
(5)
teaching experience in the area of the vacancy;
teaching perfonnance as demonstrated by evaluations and
observations in the personnel file;
other relevant criteria (with it being the obligation of the District to
demonstrate the relevance of the criteria) but only if such criteria are
. set forth on the job description; and
if all things are equal, the qualifying candidate with the greatest
District seniority will be given the position.
(6)
(7)
d. In the event that the vacancy occurs during the summer months, the President
of the Association will be notified of the vacancy in lieu of the above.
Transfers
1. All voluntary transfers bet\veen tenure areas shall require \vritten notification from
the District to the Association.
2. AI.Iinvoluntary transfers will be made by the Administration after consultation with
the Association and the teacher involved, with seniority being one of the factors
given consideration. Seniority is defined as the length of continuous service within
the District as a member of the bargaining unit.
3. Insofar as possible, all transfers wiH be voluntary.
4. Applications for a change in teaching assignment will be submitted simultaneously
to the Superintendent and Building Principal.
5. If a teacher is to be involuntarily transferred within the School District, he/she \vill
be notified as soon as possible. The teacher shall be made aware, in writing, of the
relevant circumstances involved in the change of assignment.
Reduction in Force
1. In the event of a reduction in force, the District will follow the appropriate
procedures specified by law and regulation. In addition, the District agrees to do the
following in the appropriate order of seniority.
a. Transfer a laid off teacher to a vacancy in a separate tenure area for which
(s)he is certified and has worked within the past five (5) years;
b. Transfer a laid off teacher to a vacancy in a separate tenure area for which
(s)he is certified and has not worked within the past five (5) years, provided
the teacher takes six (6) graduate hours approved in advance by the
Superintendent, during the summer to refresh hislher skills;
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c. In the event there are no vacancies at the time of the layoff, the teacher shall
be placed on a prefen'ed re-employment list for any area in which (s)he is
certified within the past five (5) years or in which (s)he takes at least six (6)
relevant graduate hours, approved in advance by the Superintendent, if
certified over five (5) years ago, or in which (s)he receives certification since
the time of layoff~
d. Any teacher who goes into a position outside of his/her original tenure area
begins a new probationaryperiod; .
e. In the event of a reduction in force, a teacher may continue to be enrolled
under the district health insurance program by paying the total cost of the
coverage. This option would be limited to one year following layoff or until
the teacher gains employment, whichever comes first.
6.4 Part- Tilne Employees
1. A part-time employee is an employee who is hired to regularly work a schedule that
is at least 500/0of that of the full tilne employee.
2. Part-time employees are entitled to Health and Dental Insurance.
3. Leave days for a part-time employee who works a shortened day will be the length
of his/her day. If the part-time en1ployee becomes a full-time employee, the
accunlulated days will be pro-rated to fulJ days.
4. Leave days for a part-time employee who \-vorksa shortened week will be pro-rated
according to the percentage 0f the time worked.
ARTICLE 7
PHYSICAL EXAMINATIONS AND lVlEDICAL RECORDS
7.1 Required Examinations
The Board of Education may require a physical or psychiatric examination of any employee
as a condition of employment.
7.2 Special Medical Examinations
When a physical or psychiatric examination is required, the examination will be at District
expense. If the examination is a psychiatric examination, the District shall select the
physician to make the examination and a report on the results shall be forwarded to the
regular school physician and the teacher. If the examination is other than a psychiatric
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exarnination, the employee may select the physician to make the examination and a report
on the results shall be tOf\varded to the regular school physician and the teacher.
7.3 Required Leave of Absence
If the examination shows that the employee is not in proper condition to perfonn his or her
duties, (s)he \vill be obligated to take a leave of absence itnmediately, or extend hislher
existing leave of absence until (s)he can furnish satisfactory evidence of hislher fitness to
return to work.
7.4 Second Opinion for Spcciall\'ledical Examination
If either party, the District or the employe~, finds the results of the special examination
required pursuant to 7.2 inconclusive or unacceptable, such party may request and shall pay
for the expense of a second examination by a mutually acceptable physician.
7.5 Failure to Take Required Examination
If the employee fails to schedule the examination after fifteen (15) calendar days and fails
to.take the examination within forty-five (45) calendar days after the initial request by the
District, (s)he shall be excluded from his/her position until (s)he submits to the required
examination. Such employee can utilize accumulated sick leave for the period from the
request until the examination, but if(s)he fails to submit to the required examination within
the forty-five (45) calendar day period, (s)he shall no longer be eligible to utilize
accun1ulated sick leave at the conclusion of the forty- five (45) calendar day period.
7.6 Psychiatric Examinations
Psychiatric examinations shall be made only by a doctor who is a licensed specialist in
psychiatry or neuro-psychiatry.
7.7 Health Records
All physical or psychiatric examination, medical evaluations and personal health records are
to be considered confidential. Such records shall be accessible only to the Chief School
Administrator, District Superintendent, School Doctor, Building Principal(s), School District
Attorney, and any other professional representative appointed by the District to beCOlTle
involved in a grievance hearing or a tenure hearing. Exceptions will be with the approval of
the Chief School Administrator in conjunction with the teacher(s) involved. Such records
shall be retained in the District Office under lock and key.
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ARTICLE 8
EVALVA TION OF PROFESSIONAL PERSONNEL
8.1 Purposes of Teacher Evaluations
The purposes of teacher evaluations are to improve the quality of education in the Altmar-
Parish- Williamsto\vn Central School District, to help teachers improve their skills and to
compile infonnation to use as one of the bases to validate decisions concerning continuation
of employment.
8.2 Evaluation FornlS
On or before October 1st, every teacher will be given a copy of the evaluation form(s) used
by the appropriate building principal and/or supervisor, and shall be informed of the general
criteria that will be used in making an evaluation of his/her performance.
8.3 .Evaluation Reports
Tbe evaluation r~port shall be prepared at least two (2) times per year for probationary
teachers (one prior to December 1 and one prior to May 1, with the exception of teachers in
their final year of probation who sha1lbe evaluated at least once prior to December 1 and at
least once prior to March I). Each evaluation shall be based upon all school related duties,
but primarily upon classroom and non-classroom (within school-related activities)
observations as well as the judgment of the evaluator as to overall performance based on the
above.
.
.,
8.4 Classroom Observations
When a classroom observation is made, the evaluator shal1 spend sufficient time in the
classroom (i.e., at least a major portion of the period oflesson) to allow for a full assessment
of the lesson plan and abilities of the teacher.
8.5 Conferences
The evaluator will forward a working draft of the evaluation report as well as any forms on
which the evaluator took notes if the evaluator elects to utilize such a form, to the teacher
prior to the post observation conference. Such conference shall nonnally be held within five
(5) school days of the evaluation. The purpose of the post observation conference is to
review the content of the report. The evaluation report shall contain the exhibited strengths
and suggestions for change and/or growth and shall also include a collaborative plan for
change and/or growth. The final copy of the evaluation report will be forwarded to the
teacher for signing within ten (10) school days of the post observation conference. The
teacher will sign the evaluation report (indicating (s)he has read it) and it shall then be placed
in his/her personnel file.
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8.6 Responses to Evaluations
If the teacher wishes to respond to the evaluation report, (s)he Inay submit a written response
within five (5) school days of the evaluation conference. If(s)he fails to respond within this
time, (s)he shan be deemed to have waived hislher right to do so.
8.7 Preparation of Evaluations
The evaluation report should be completed as early as possible so that maximum
ill1provell1ent of perfonnance can be derived and also so that if a teacher may not be
recommended for continued employt11ent,(s)he may know as early as possible in order to
Inake alternative plans.
ARTICLE 9
PERSONNEL FILES
9.1 Review of Personnel File
Teachers shall have the right, upon request, to review the contents of their official personnel
file located in tlie District Offices files with their building principal and/or other
administrator. A teacher shall be entitled to have a personally selected representative
accompany him/her during such a review. It is understood that confidential references trom
outside the district shall remain confidential and shall be placed in a separate envelope in the
file.
9.2 Derogatory 1\laterial Placed in Personnel File
No material derogatory to a currently employed teacher's conduct, service, character or
personality \vill be placed in his/her ofticial personnel file unless the teacher has had an
opportunity to review the material.
9.3 Teacher Response to l\tIaterial in Personnel File
The teacher must acknowledge that (s)he has had the opportunity to review the material by
immediately affixing hislher signature to the copy to be filed (copy also to be given to the
teacher), with the express understanding that such signature in no way indicates agreement
with the contents thereof. The teacher will also have the right to submit a written answer
within twenty (20) school days of the time (s)he affixes hislher signature, otherwise (s)he
shall be deemed to have waived hislher right to respond in accordance with this paragraph.
His/her answer shall be reviewed by the Superintendent and attached to the file copy.
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ARTICLE 10
TEACHER APPOINTl\'IENTS
10.1 Notification to Teachers
1. .A.llprobationary teachers in their final year will be notified in writing of the
appointment status with respect to tenure no less than sixty (60) days prior to the end
of their probationary period. For the teachers \vhose probationary period expires
between the ending and the beginning of the school year inclusive, the
recommendationfrom the Superintendentof Schools shall be Inade, in writing, no .
later than the second Thursday .in Nlarch. If a decision is made by the Board of
Education to deny tenure to an employee, after a positi ve tenure recommendation is
recei ved from the Superintendent of Schools, notice of such decision from the Board
of Education shall be given no later than the fourth Thursday in April.
? Other probationary teachers shall be notified in writing of re-emploYlnent status no
later than rvlay 1 of each school year, however, this notice shall not be construed as
limiting the right of the District to abolish positions for financial reasons after such
date, if necessary.
10.2 Administrative Recommendations
'.
The recommendation of the Administrator to re-employ or dismiss a probationary teacher or
to grant or deny tenure will, except for a drastic change in circumstances, be consistent with
the evaluation reports.
] 0.3 Dismissal During Probationary Period
1. If a probationary teacher is recommended for dismissal during the probationary
period, the following procedures shall apply:
a. The teacher will receive written notice of the action to be recommended to
the Board at least. thirty (30) days prior to the scheduled meeting of the
Board;
b. The teacher may, in writing, request reasons for the recommendation and the
Superintendent shall supply the reasons in writing at least fourteen (14) days
prior to the meeting of the Board of Education;
c. The teacher may respond, to the Board of Education, to the reasons listed by
the Superintendent at least seven (7) days prior to the meeting of the Board
of Education. This letter may also list any positive comments on his/her
performance that the teacher may wish to include.
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d. The teacher may request a meeting with the Board of Education to discuss the
reasons contained within the letters submitted under (b) and (c) above. The
Board of Education shall meet with any teacher in his/her second or third year
of the probationary period. This meeting shall take place before the Board
acts upon the recommendations of the Superintendent.
e. The meeting shall take place in executive session and the teacher may elect
to be accon1panied to the meeting by a representative of his/her own
choosing. The teacher shall have the opportunity to present his/her position
on the recommendation of the Superintendent.
10.4 Tenure Appointments and Denial,
1. Any teacher who is in his/her' final probationary year shall meet with the
Superintendent prior to the second Thursday in March. The Superintendent \vill
notify the teacher that the teacher should contact the Superintendent's office to
sc.hedule such ITleeting. At this meeting the Superintendent will review with the
teacher the Superintendent's position on the granting of tenure.
It: at this meeting, the Superintendent states that the teacher will not be recon1mended
for tenure; the teacher may request an additional meeting with the Superintendent to
review all pertinent material. At this meeting the teacher may elect to be
accompanied by a representative of his/her own choosing. This meeting shall take
place within one school week of the initial meeting between the teacher and the
Superintendent.
2. In the event that the Board's action on granting tenure is not consistent with the
recOlTlmendationsof the Superintendent, the teacher may request a meeting with the
Board.
The meeting shall be conducted in a fair and objective manner, and the teacher shall
have the right to representation of his/her own choosing.
10.5 l\'eetine - Definition
For the purposes of Section 10.3.1(d)&( e) and 10.4, "meeting" shall be defined as a dialogue
between the parties.
10.6 Certification Requirements
Each teacher should be notified at annual salary notification if (s)he must meet certain
minimum requirements to continue to be employed as a teacher under state law governing
certification of teachers. All requirements for meeting and securing certification are the
responsibility of the individual teacher.
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10.7 Return of Salarv Aereement
The Faculty Association agrees than under ordinary circumstances any probationary faculty
members failing to return a signed salary agreement within thirty (30) days of receipt of said
agreement will be considered leaving the District and his/her position will be declared
vacant.
ARTICLE 11
ABSENCES AND LEAVES
11.1 Conference Days
On days school is closed for conferences, all teachers who do not attend the conference will
report to their building for \vork. Failure to do either will result in the loss of one day's
salary.
11.2 Jury Duty
Those days that bargaining unit members are required to report for jury duty will be paid
days and will not be deducted from any leave category.
11.3 Unpaid Leaves of Absence
A teacher requesting a leave of absence for any purpose shall submit his/her request for such
leave in writing to the Superintendent. The request must contain the following information:
1.
2.
starting and ending time of the requested leave;
type of leave requested.
A year of unpaid leave of absence does not count towards the completion of the probationary
period or as a year of service for placement on the salary schedule.
Teachers on an unpaid leave of absence \vill be able to continue all District group insurance
provided they reimburse the District for the full cost of the insurance.
In the case of an emergency when a person is unable to work due to illness or accident and
is forced to take a leave of absence, the District will continue to pay its share of all fringe
benefits for one (1) year.
. Teachers whose leave of absence expires at the beginning of the first semester shall notify
the Superintendent of Schools, in writing, of intent to retumby April 1stof the year that they
are on leave; teachers whose leave of absence expires at the beginning of the second semester
shall notify the Superintendent of Schools, in writing, of intent to return by December 1st.
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All unpaid leaves of absence shall tenninate upon the commencelnent of the school semester.
11.4 Conferences and School Visitation Days
1. Full pay will be given to all teachers who receive pennission in advance from the
Superintendent to attend such functions as conferences and school visitation days, in
accordance with Board of Education Policies governing absences, leaves and
vacations. Such days will not be deducted from personal and/or sick days.
') The President of the APW Faculty Association and/or his/her designee will be
granted twelve (12) days per year for Association related activities. Requests for the
use of such days shall, whenever possible, be made, in writing, by the Association
President at least seventy-two (72) hours in advance of the requested leave day. The
Association President shall keep a running tally of the days used and shall note the
number of days used on each subsequent request.
11.5 Sick Leave.. Family Illness and Personal Leave
1. For professional, salaried employees of the District working ten (10) Inonths per year
there will be fifteen (15) days per year for personal or family illness or bereavement.
? Unused personal and/or family illness days will accumulate to a combined maximum
of 215 days. Employees who have reached the maximum of 215 days will receive
the fifteen (15) days for personal or family illness or bereavement in September as
per paragraph 1. above. Any unused days that exceed the 215 day maximum, as of
the end of June, \vi11not be cumulative. It is understood that payment while sick or
disabled shall continue for the duration of the days available, until the conclusion of
the sickness or disability, or until payments, if any, commence under any disability
insurance prognun. Effective July 1, 1997 the 215 day limit shall be extended to 245
days.
3. For family illness leave in excess of five (5) consecutive days, the District may
require medical proof of such illness. Further, leave for family illness in excess of
five (5) consecutive days is limited to the following family members: spouse, parent,
child, other relative actually residing within the teacher's household, and anyone who
effectively served as the teacher's "surrogate" parent due to the absence or death of
the teacher's natural parent.
4. In any school year no more than fifty percent (50%) of a teacher's total leave time
may be used for illness or death in the family.
5. A maximum of three (3) days per year may be taken for personal leave to be deducted
from the fifteen (15) days for personal and/or family illness leave. Whenever possible
a seventy-two (72) hour notice will be given. Reasons shall not be required for
personal days.
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6. The above notwithstanding, such personal days and/or days \vithout pay shall not be
used to extend a vacation period in either direction, except in case of emergency with
approval of the Superintendent or his/her designee. The decision of the
Superintendent shall. not be subject to the grievance procedure and shall not
constitute a precedent for any future requests.
7. During the last t\VO\veeks of the school year only, requests for personal leave days
will be in writing indicating reason; the granting of such request will not be
unreasonably withheld.
8. In extren1e hardship cases, whenever a teacher has exhausted all sick leave benefits,
the Superintendent, at his/her discretion, may pennit additional sick leave. The
Superintendent may request and require documentation of the hardship. The
Superintendent's decision shall not be subject to the Grievance Procedure.
Upon retirement, i.e., the time an employee draws benefits trom the New York State
Teachers' Retirement System, an employee shall receive a lump sum retirement
award equivalent to $40.00 times the number of sick/family illness personal leave
days (s)he has accumulated at time of retirement, up to a l11axiinumof215 days. In
order to ~e eligible to receive such retirement award, an irrevocable letter of
retiremenrmust be submitted to the Superintendent 90 days prior to the effective date
of retirement. The only exception \vould be a serious illness of self or spouse which
may necessitate less notice.
10. .Any union member ,,,ho retires in the tirst year of eligibility in TRS is
entitled to accumulated sick leave payout of $50 per day up to 255 days.
Any teacher retiring after the tirst year of eligibility, the payout rel11ainsas
stated in section nine of this article. For the purpose. of Article 10, days will
be tracked to 255. In order to be eligible to receive such retirement award,
an irrevocable letter of retirement must be submitted to the Supelintendent
ninety (90) days prior to the effective date of retirement. The only exception
would be a serious illness of self or spouse, which may necessitate less
notice.
.
(A)
(B) Any employee already eligible to retire may take advantage of the payout for
the 2001-2002 school year only. Any eligible employee who does not retire
by June 30, 2002, payout remains as stated in section 9 of this article. For
the purpose of Article 10, days will be tracked to 255. In order to be eligible
to received such retirement award, an irrevocable letter of retirement must be
submitted to the Superintendent ninety (90) days prior to the effective date
of retirement. The only exception would be a serious illness of self or
spouse, which may necessitate less notice. This section (11.5.1 O(B» shall be
deleted as of June 30, 2002.
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11.6 Extended Disabilities
If any employee is on sick leave for more than twenty (20) consecutive school days, (s)he
will provide the District with a statement from his/her physician specifying the nature of the
disability. The form to be used by the physician shall be available in the District Office.
11.7 Sick Leave Bank
1. A sick leave bank shall be established effective January 1, 1990. This bank shall be
open to all members of the bargaining unit This bank shall be administered by a
committee of two (2) Association members appointed by the President of the
Association and two (2) lnembers appointed by the Superintendent of Schools. This
committee shall review and pass upon applications for additional sick leave days
submitted by men1bers of the bargaining unit. In the event the COlnmittee is unable
to decide upon the of the validity of a particular issue, the committee members shall
agree upon afit1h neutral party to decide the issue. The decision shall be binding
upon all concerned parties.
2. The intention of the sick leave bank is to protect the teacher from financial burden
due to serious sickness or injury. For the purposes of this section "serious sickness
or injury" shall mean those sicknesses and injuries generally regarded by the medical
profession -as serious and which are of an unforeseeable and unavoidable nature.
3. Each member of the teaching statT shall have the opportunity to elect to participate
in the sick leave bank by filing a signed authorization statement no later than
January 1, 1990 for the initial operation of the bank and by October 1 of each school
year thereafter. A teacher who begins teaching after the opening of school will have
thirty (30) days from the beginning date of eJnployment in which to sign such
authorization.
4. Each teacher who elects to participate in the sick leave bank shall contribute two days
of accrued sick leave during his/her first year of participation. In subsequent years
of participation, a teacher shall contribute one additional day whenever the sick bank
is depleted to 125 days or less. This new contribution will be borne by all
participating sick bank melnbers. Whenever contributions of one sick day from each
of the participants would result in accumulating in excess of 250 days, only new
participants will contribute. If during the school year the contribution from all other
participants would not result in exceeding 250 days, each participating teacher shall
contribute one day. The number of accumulated days in the sick leave bank shall not
exceed 250, except at the commencement of the sick leave bank or as a result of
contributions made by new members.
5. A person will be able to withdraw days from the bank when his/her accumulated sick
leave has been reduced as follows:
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a. If a person has 60 or more sick days accunlulated, then that person will begin
use of the bank \vhen (s)he has 30 accumulated sick days rel11aining;
b. If a person has between 30 and 59 sick days accumulated, then that person
will use 30 of these days and then begin use of the bank; or
c. If a person has less than 30 sick days accumulated, that person will use all of
these days plus days of "absence without pay" to total 30 days before
beginning use of the banlc
6. Prior to, or not later than concurrent with the subtllission of the application .for
additional sick leave, the teacher shall provide the Sick Leave Bank Committee \vith
a medical report setting forth the nature of the illness or injury, the anticipated date
of recovery and return to \vork,: and the date of initial incapacitation on the
appropriate fonn.
7. An additional form stating the number of accunlulated days, the number of days used
prior to the requ.est and the nUlnber of sick days requested will also .be required. A
teacher may request up to 100 days per illness. Necessary additional days up to the
maximum. total of 100 may be requested \vhen the original request is for less than
100. It is' understood that payment while sick or disabled shall continue for the
duration of the days available, until the conclusion of the sickness or disability, or
until payments, if any, commence under any disability insurance program.
8. Persons withdrawing from the bank or leaving the District must leave contributed
days in the bank.
9. Situations regarding the use of the bank will be handled at the discretion of the Sick
Leave Bank Committee and the Committee's decisions shall be tinal and not subject
to the grievance procedure set forth in this agreement.
11.8 Child Birth and/or Child Rearing Policy
1. There are two types of leaves that are available in connection with child.birth and/or
child rearing for teachers in the APW Central School District; unpaid leaves of
absence and paid leaves of absence for periods of actual disability.
')ko. The unpaid leaves of absence require the affected teacher to request from the Board
of Education an unpaid leave of absence in accordance with Section 11.3 above. The
request must state the anticipated date of commencement of the leave as well as the
anticipated completion date of the leave. While on unpaid leave, the employee will
be responsible for all insurance contributions including those previously made by t.he
District. At the expiration of such leave, if the leave was in conjunction with child
bearing, the teacher must furnish acertificate from the doctor attesting to her physical
ability to return to work.
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'':\ The teacher'may apply her accumulated sick leave to continue to rec,eive salary
payments for theperiod in which she is actually disabled from working. This would
be limited to the period that a doctor certifies that the teacher is actually unable to
perform her duties., For a normal pregnancy absent any COll1plications,the expected
period of such disability will usually be approximately six (6) calendar weeks. If the
teacher has complications which cause the disability to extend beyond the six (6)
calendar weeks, the disability must be certitied by her physician as to the nature of
the complications. Additionally, the teacher will be expected to execute a wavier
which would authorize the District to obtain from the teacher's physician a copy of
the teacher's medical records relating to the disability.
4. It is possible to utilize the two fOlms of leave in conjunction with each other, if the
teacher works until she is actually disabled from further employment then goes on
paid sick leave for the period of actual disability (as limited by the teacher's personal
sick leave accumulation), and then, provided advance request was made, goes on an
unpaid leave of absence for the remainder of the approved period.
5. Up to six (6) weeks of family days as specified in section 11.5.1 may be used in the
case of an adoption.
11.9 Sabbatical 'Leaves
1. A sabbatical leave should be either a full year at hal f payor a hal f year at full pay.
Either option requires one full year in the system upon completion of sabbatical.
Sabbatical leaves will be granted for approved educational purposes only.
')
~. The Board has the right to limit the number of sabbaticals to a maximum of two (2)
members of the total faculty, one (1) elementary teacher (K-5), and one middle-high
school teacher (6-12). Those teachers who have seven (7) years service in the systeln
may apply.
3. Teachers applying for a sabbatical will submit their request prior to April 1st of the
school year previous to the year for which leave is requested. Such request will
include the number of ye~s service in the District; full plans for the school year in
which the sabbatical is taken; a statement relating the activities to be engaged in
during the sabbatical leave to the educational program in the District; and a pledge
to work in the District one (I) year following the sabbatical leave. The Board of
Education will act on the request within thirty (30) days.
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ARTICLE 12
INSURANCE
12.1 Retiree Benefits
1. Employees retiring after April 1, 1972 may elect to continue health insurance
coverage under the District insurance pian with the same benefits, with the same
District contribution, and with the same class of coverage (i.e., individual or
dependent) as was in effect on the last renewal date prior to the date of the
employee's retiren1ent, except that upon retirement, the life insurance benefits shall
no longer be available. Any increase in benefits accorded active District employees
after an employee's retirenlent shall be available to the retired employee, and cost of
such improvement shall be pro-rated at the rate of conttibution in effect at the time
of retirement of such employee. District contributions to a retiree's health insurance
premium shall tenninateupon the retired employee's becoming eligible for Medicare.
2. T~achers retiring on or after July 1, 1987 with twenty (20) or more years of District
service, the District shall pay 50% of the pren1ium cost of the lVledicaresupplement
provided by the District's insurance carriers for the individual (but not dependent)
coverage, for teachers retiring after July 1, 1987 with twenty-five (25) or more years
of service, the District shall pay 75% of the premium cost for the individual (but not
dependent) coverage; and for teachers retiring after July 1, 1987 with thirty (30) or
more years of District service, the District shall pay 95% of the premium cost for the
individual (but not dependent) coverage.
3. Employees hired after July 1, 1988 will have to work in the District for ten (10) or
more years to be eligible for the.above retirement benefits.
4. Dental insurance may be continued upon retirement, but the cost of such insurance
shall be borne in the full by the retired employee.
5. Retirement shall be defined as commencing at the time an employee draws benefits
from the New York State Teacher's Retirement System and/or the New York State
Employee's Retirement System.
12.2 Procedures for Retirees
Employees will elect to continue coverage under the District insurance plan within (30) days
of the date their retirement becomes effective or forfeit their right to participate in the plan.
Cancellation of coverage by the retired employee will be final and no reinstatement of
coverage under the District policies will be permitted.
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12.3 Available 'Benefits and Premium Sharin~
The following benefits \vill be made available to l11embersof the bargaining unit of the
following shared basis:
1. Life Insurance -$10,000 - District pays 1000/0.
t")
.;.. Basic Health Insurance (including hospitalization, medical/surgical, and master
(major) medical for employee and dependents -District pays 940/0 of employee and
94~/Oof dependent coverage,l
3. The Basic Health .Insurance program in effect will be Central New York Health
.InsuranceTrust with the $2,000,000 lifetime master medical limit and the 20% (atter
meeting the annual deductible) prescription drug card.
4. The District shall annually pay a sum equal to $420.51 times the number of
bargaining unit employees on the payroll as 0 f the commencement of the school year
to the Benefit Trust fund established by the APWF A. Such sum shall be paid in two
installments. The first payment shall be n1ade on or about July 1 and shall be based
upon the number of bargaining unit members on the payroll at the conclusion of the
prior school year. The second payment shall be made on or about January 1 and shall
be the batance due after calculating the amount actually due and the amount
previously paid. The APWF A shall be responsible tor obtaining and administering
an appropriate dental insurance program with such funds. The District's liability shall
be limited to the amount paid into such fund annually. However, the APWF A shall
pennit other District employees to participate in the dental insurance benefit by the
District paying the APWF A the appropriate sum' for each person so covered.
5. The District shall annually pay a sum equal to $272.10 times the number of
bargaining unit employees on the payroll as of the commencement of the school year
to the Benefit Trust fund established by the APWF A. Such sum shall be paid in two
installments. The first payment shall be made on or about July 1 and shall be based
upon the number of bargaining unit members on the payroll at the conclusion of the
prior school year. The second paYl11entshall be made on or about January 1 and shall
be the balance due after calculating the amount actually due and the amount
previouslypaid. The useof such funds shall be determined by the APWFA. If anyor
all of such funds are used to supplement benefits available through the CNY Health
Insurance Trust, the APWF A shall notify the Superintendent, in writing, prior to
July 1. The District shall make such payment directly to the CNY Health Insurance
Trust and shall reduce the amount to be paid to the Benefit Trust accordingly.
In the event that federal legislation alters the use of the IRS 125 Flexible Spending program so that
it is no longer pennissible to pay health insurance premiums with "pre-tax" dollars, the employer share of the health
insurance premium shall be increased to 97% and the parties shall immediately begin negotiations on the issue of
employee contribution to the health insurance program.
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6. The District shall provide an IRS 125 Flexible Spending program tor all pennissible
deductions. The cost for establishing and administering such plan shall be borne by
the District. The parties shall mutually agree upon a plan administrator.
12.4 Coveraee \Vhere Both Husband and 'Vile are District Employees
For a l11arriedcouple, both of \vhom work for the District, the District will pay for 100% of
the premium cost for individual and dependent coverage. It is understood when husband and
wife are both District employees, that they are pennitted to enroll in only one health
insurance plan. It is also understood that in the event of the death of the named insured, or
the divorce of the employees, coverage will be immediately available to the non-covered
employee at the same percentage contribution as other unit members.
12.5 Employee Assistance Pro~ram
The District, and its teachers, shall participate in the Onondaga-Cortland-.l\tladison BOCES
Enlployees Assistance program at no cost to the teacher.
12.6 Committee to Study .Health Insurance Program
A committee with membership from the District and all bargaining units within the District,
including four (4) members appointed by the President of the Association, shall meet to
review the District's current insurance plans and to review insurance alternative plans. The
present carriers will be retained unless and until a mutual agreement is reached among the
members of the committee and approved by the Association's Board of Directors and the
Board of Education.
~.
ARTICLE 13
SALAR'IES FOR THE TEACHING STAFF
13.1 Salary Schedule
The salary schedules for 2001-02 and 2002-03 are set forth iri Appendix "A".
13.2 Graduate Hours
For each 3 hours of graduate or in-service courses credited for salary purposes in accordance
with the provisions of this Agreement, the teacher will receive $233/year in 2001-02 and
$242/year in 2002-03 up to a maximum of 90 hours.
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13.3 l\'lasters Deeree
Teachers actually holding a Masters Degree or a letter docurnenting such from an appropriate
Univ~rsity ofticial certifYing the satisfactory completion of all the necessary requirements
tor the awarding of the degree \vi11receive an additional $1,349/year in 2001-02 and
$1,403/year in 2002-03.
13.4 Doctorate Deeree
Teachers actually holding a Doctorate (Ed.D. or Ph.D.) or a letter documenting such from
an appropriate university ofticial certi.t}ring the satisfactory con1pletion of all necessary .
requirements for the awarding of the degree will receive an additional $1 ,349/year in 2001-
02 and $1,403/year in 2002-03 over and above the Masters stipend.
13.5 SteR Placement
Teachers presently in the system will be placed on step according to credited years of
experience detennined at time of hire plus years of service in the AP\V Central School
District.
13.6 Teachers Above Step 16 of the Salary Schedule
The base salary for teachers on step 16 or above shall be increased by 4.0°/0in 2001-02 and
4.0~1>in 2002-03. Base salary is a teacher's salary minus payments for advanced degrees and
credit hours.
13.7 School Nurse
The Registered 'Nurse(s) shall receive a salary equivalent to 75% of the applicable step of the
Bachelor's column of the Salary Schedule.
13.8 Guidance Counselors
The work year for guidance counselors shall be September 1 through June 30, exclusive of
vacations or holidays within the student instructional calendar. The guidance counselors
shall also receive a salary stipend of$2,040 in 2001-02 and $2,122 in 2002-03, or any pre-
existing benefit, whichever is greater. Guidance Counselors required to work over the
sum.mer shall be paid at 1/200th hislher annual salary for each full day of actual employment
up to a maximum of twenty (20) days July through August. The days are chosen by the
counselor in conjunction with the Principal.
13.9 Payment for Completed Credit Hours and Deerees
Completed applications for salary increases submitted prior to October 1 of each academic
year will receive salary credit retroactive to the beginning of the academic year. Documents
-23-
filed after October 1 but prior to March 1 of each academic year will receive salary credit
retroactive to February I. Any documents tiled on or after March 1 \vill be credited in the
subsequent year.
ARTICLE 14
MILEAGE REIl\'IBURSEl\lENT
14.1 Rate of Reimbursement
Teac.hers using their personal cars on approved school business will receive reimbursement
at the rate utilized by the Internal Revenue Service for the business expense mileage
deduction as of the start of each fiscal year covered by this Agreelllent.
ARTICLE 15
EXTRA-CURRICULAR.. CO-CURRICULAR AND OTHER
. EXTRA DUTY ASSIGNl\'IENTS
15.1 All extra-curricular assignments will be categorized within one of seven groupings. The
following criteria will be used.
Hours (student contact, travel, length of season, etc.)
Number of participants
Responsibilities (physical risk, equipment, staff, etc.)
Community pressure
Teaching involved
Educational requirements to be the coach/advisor
15.2 The compensation for an additional sport and/or activity will be the subject for negotiations.
15.3 Activity & Category Chart
ACTIVITY
Football
Varsity Head Coach
Varsity Assistant (3)
Modified Head Coach
Modified Assistant
CATEGORY
1
2
2
3
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Basketball -Boys
Varsity Coach 1
J.V. Coach 2
Jr. High Coach ..,.)
Bas ketball - Girls
Varsity Coach 1
J.V. Coach 2
Jr. High Coach 3
Baseball
--
Varsity Coach 2
J. V. Coach 3
Jr. High Coach 3
Cross Country
Boys and Girls Varsity (one team) 2
Boys and Girls Jr. High (one team) 4
Track
Boys CoaGh 2
Girls Coach 2
Co-ed Indoor 2
IvLS. Track (Boys and Girls) 4
\Vres tling
Varsity Coach 1
Jr. High Coach 3
Cheerleading
Varsity Football 5
Jr. High Football 5
Varsity and J.V. Basketball 4
Volleyball -Girls
Varsity Coach 2
Assistant Coach 4
Jr. High Coach 4
Soccer - Girls
-- Varsity Coach 1
J.V. Coach 2
Jr. High Coach 3
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Softball - Girls
Varsity Coach
J. V. Coach
Jr. High Coach
Golf
Advisor
Co-curricular
Drama Club Advisor
High School '{ earbook Advisor
High School Yearbook Assistant Advisor
Ne\vspaper Club Advisor
Class Advisor
Senior
Junior
Sophomore
Freshman Advisor.
Photo Club Advisor
Honor Society Advisor
Winter Color Guard Director
Assistant Color Guard Director
Summer Ivlarching Band
Summer Color Guard Instructor
Middle School Yearbook Advisor
Ivliddle School National Junior Honor Society Advisor
Elementary Yearbook Advisor
Science Club Advisor
Assistant Summer Marching Band Director
Assistant Summer Color. Guard Instructor
High School Student Council Advisor
Chaperones (non sports events): $12.93/hr
Middle School Student Council Advisor
Middle School Archery Club
Middle School Art Club Advisor
1'v1iddleSchool Science Club Advisor
Weightlifting Advisor
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2
3
3
3
1
.,
2
5
4
7
7
7
5
5
1
5
1
3
7
7
7
7
5
6
6
6
7
7
7
7
,"'.>
15.4 Extra Duty Salary Schedule
Levels
1
2
3
4
5
6
7
2001-02/2002-03
4,262
3.487
2,906
2,002
1,293
968
456
15.5 All extra and CO-c.urricularduties not listed in the Extra Duties schedule are to be considered
voluntary.
All extra duty monies \vill be paid over the course of the activity in equal bi-\veekly checks.
For coaching salaries such money will be paid over the course of the sports season while for
co-curricular activities such money shall be paid over the course of the school year. Pay
dates shall be established and coaches shall be notitied prior to the commencement of each
season; re'ceipt of tinal check is contingent upon clearance by the Athletic Director.
15.6
15.7 Secondary School Supervision
For supervision for dances, movies, concerts and dinners held at the secondary school
building, teachers will be paid the extra-curricular rate per hour for each hour officially on
duty as approved by the building principal for the grade level or class sponsoring the event.
(This provision shall not apply if the supervising teacher is also the paid adviser for the
sponsoring class or activity.)
15.8 After School Driver Education and Home Tutoring
The After School Driver Education Instructor rate and the Home Tutoring rate will be $23.43
per hour in 2001-02 and $24.36 per hour in 2002-03.
15.9 Shared Decision lVIaking
The parties have established a shared decision making model with site based decision teams.
Such model is in full conformity with the procedures established in Section 100.11 of the
Regulations of the Commissioner of Education. Any issues or disputes relating to the
implementation, utilization or application of the shared decision making model shall be
resolved exclusively in accordance with the dispute resolution procedure set forth in such
plan.
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15.10 Curriculum \Vriting
Curriculum writing 'K-12 will be paid at the rate of $122 per six hour day ($20.33 per hour)
in 2001-02 and $124.44 per six hour day ($20.74 per hour) in 2002-03, retroactive to January
1, 2002.
15.11 Extra-Curricular. Co-Curricular Appointment of Coaches
Any non-teacher coaching in the same sport for two consecutive seasons will have equal
rights to coaching position as a teacher. The athletic director holds the tinal decision on
coaching recon1mendations to the Superintendent.
ARTICLE 16
GRADUATE AND IN-SERVICE COURSES
16.1 Prior Approval Required
Prior approval of courses, both graduate and/or in-service, for salary credit should be
obtained from the Superintendent, in writing, on forms provided by the District Office. (See
Appendix "B".) Further, at the sole discretion of the Superintendent, approval of
undergraduate courses for salary credit may be granted. Notification of approval or
disapproval will be in writing with reason(s) given in cases where a course is not allowed for
credit.
16.2 In-Service Courses
1. In-service credit for salary purposes may be granted at a rate of one hour fo~each ten
(10) hours of classes attended in the same course. State sponsored courses, teacher
center workshops/courses not on school time, or other programs not initiated at APW
but approved for attendance by the Superintendent, n1ay be credited for salary
purpose according to the number of in-service credits established for the course by
the State or the sponsoring institution.
? The following will be the general criteria utilized in making determinations as to
whether or not a course will be credited for salary purposes.
a. If the fee for the course is paid by the teacher and prior approval of the course
has been received from the Superintendent, in-service salary credit shall be
granted.
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Teacher center workshops and/or courses attended on other than school titne
will be exempt from this reason.
b. If a course is required by the District and the fees are paid by the District, any
employee required to attend shall receive compensation equal to the extra-
curricular activity rate, for actual in-class attendance, plus an additional $10
for supplies and incidental expenses. It is understood that no in-service salary
credit shall be granted when a teacher is required to attend and is paid an
hourly rate for attendance.
...,
~L No more than one-half of the total credit hours for salary purposes can be earned
through attendance at locally sponsored in-service programs, except teachers who
have less than twelve (12) graduate credit hours shall be pennitted payment for up
to a maXimUlTIof six (6) in-service hours.
16.3 Payment for Course Completion
Payment for successful completion of courses, and payment of stipends for advanced
degrees, shall be made in accordance with existing District practices after presentation of
satisfactory proof of award of credit for the courses or the degree. Such proof must be
through an appropriate transcript or communication from the program.
ARTICLE 17
GRIEVANCE PROCEDURE
17.1 Declaration of Purpose
In order to establish a more hannonious and cooperative relationship between the Board of
Education and the teachers and supervisors of the Altmar-Parish-Williamstown Central
School District, it is the purpose of this procedure to secure the orderly settlement of
differences promptly, fairly and at the most immediate administrative level. (The provisions
of these procedures shall be liberally construed for the accomplishment of this purpose).
17.2 Definitions
1. Teacher - Any professional faculty member where position requires certification by
the State Education Department or any groups of such employees that devote less
than one-half their time to supervision.
2. Grievance - Any claimed violation, misinterpretation, or inequitable application of
any part of this negotiated agreement.
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3. Appropriate Administrator - Principal or Adlninistrator to whom the teacher is
directly responsible, i.e., Elementary Principal, Middle School Principal or High
School Principal, Director of Physical Education and Athletics, or Coordinator of
Special Programs.
4. Representative - Person or persons designated by aggrieved teacher to act in hislher
behal f.
5. A~~rieved Party - Any teacher or groups of teachers of the AP\V School District
filing a grievance.
6. Informal Stage - The stage in which the aggrieved party presents his claim to the
appropriate administrator.
7. Formal Staee - The stages at \vhich the aggrieved party presents his claim to the
Superintendent, Board of Education or Arbitration in the manner prescribed by these
procedures.
17.3 Basic Principles
.7.
1. It is the intent of these procedures to provide for the orderly settletnent of differences
in a fair and equitable manner. The resolution of a grievance at the earliest possible
'stage is encouraged.
'J Any aggrieved party shall have the right to present grievances in accordance \vith
these procedures, free from coercion, interference, restraint, discrimination or
reprisal.
"
-'. An aggrieved party shall have the right to be represented at any stage of the
procedures by a person or persons of his/her own choice. .
4. Each party to a grievance shall have access at reasonable times to all written
statements and records pertaining to such case, except for confidential
communications between party and hislher agent(s), counsel(s) or other
represen tati ve( s).
5. All hearings shall be confidential.
6. It shall be the responsibility of the Superintendent of the District to take such steps
as may be necessary to give force and effect to these procedures.
The function of these procedures is to assure equitable and proper treatment under
the existing agreement which relate to or affect the aggrieved party' in the
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performance of his/her assignment. They are not designed to be used for changing
such rules or establishing new ones.
8. In order for a grievance to be considered, it must be submitted at the intonnal stage
within sixty (60) school days of the time the aggrieved knew, or should have known,
of the alleged violation.
17.4 Procedures
1. Informal Sta\:e:
a. The aggrieved party shall orally present his/her grievance to the appropriate
administrator who shall orally and informally discuss the grievance with the
aggrieved party. The appropriate administrator shall render his/her oral
determination to the aggrieved party within five (5) school days after the
grievance has been presented to him/her.
b. If the aggrieved party is not satisfied with the administrator's oral response,
the aggrieved party shall, within five (5) school days thereafter, submit a
\vritten grievance to the adlninistrator setting forth the provision of the
contract allegedly violated and the manner in which the contract was
allegedly violated. The administrator shall- respond to the grievance, in
\vriting, within five (5) school days of receipt of the grievance.
"
_. Formal Stage:
a. Within five (5) school days after the \vritten determination has been deemed
unacceptable by the grievant from the preceding stage, the aggrieved party
may Inake a \vritten request to the Superintendent for review and
determination. This written request must contain the following information:
(1) The provision(s) of the contract allegedly violated;
(2) The approximate tilne and place the alleged violation occurred;
(3) Witnesses to the violation, if any;
(4) The possible remedy sought by the grievant; and
(5) The prior communications occurring at the informal stage of the
Grievance Procedure.
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b. The Superintendent may designate a person to act in hislher behalt~ but if
(s)he does, (s)he shall also delegate full authority to render a detennination
on his/her behalt~
c. The Superintendent shall imnlediately notify the aggrieved party and any
administrator previously rendering a determination in the case to submit
\vritten statement(s) to himlher within five (5) school days setting forth the
specitlc nature of the grievance and the facts relating thereto.
d. The Superintendent will notify all parties concerned in the case of the time
and place \vhen an informal meeting will be held where such parties may
appear and present oral and written statements supplementing their written
position in the case. Such meeting shall be held \vithin five (5) school days
of receipt of the written statenlent(s) set forth in paragraph "c" above.
e. The Superintendent shall render his/her determination within ten (10) school
days after the written statement(s) have been presented to him/her.
f. If the grievance is not satisfactorily resolved at this stage, the aggrieved paI1y
may proceed to the Board stage.
3. Board Staee:
The aggrieved party may, within five (5) school days of receipt of the final
determination by the Superintendent, tnake a written request to the Board of
Education for revie\v and determination. All written statements and records of the
case shall be submitted to the President of the Board of Education. The Board of
Education may hold a meeting to obtain further information regarding this case. The
Board of Education shall render a final decision within ten (l0) school days after
receiving the request for review.
4. Arbitration Stage:
a. After such meeting, if the aggrieved party is not satisfied with the decision
of the Board Stage, and the Association detem1ines that the grievance is
meritorious and that appealing it is desirous, the Association may SUbl11itthe
grievance to arbitration by \vritten notice to the Board of Education within
fifteen (15) school days of the decision at the Board Stage.
b. Within five (5) days after such written notice of submission to arbitration, the
Board of Education and the Association will agree upon a mutually
. acceptablearbitrator competent in the areaof the grievance,and will obtain
a commitment from said arbitrator to serve. If the parties are unable to agree
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upon an arbitrator or to obtain such a commitment within the specified
period, a request for a list of arbitrators will be made to the American
Arbitration Association by either party. The parties will then be bound by the
rules and procedures of the American Arbitration Association in the selection
of an arbitrator.
c. The selected arbitrator will hear the matter promptly and will issue hislher
decision no later than fourteen (14) calendar days from the date of the close
of the hearing, or if closing arguments have been waived, then from the date
the final statements and proofs are submitted to him/her. The arbitrator's
decision \vill be in writing and will set forth his/her t1ndings of fact,
reasoningand conclusionson the issues. A copywill be furnishedto: Faculty
Association, the board and the aggrieved party.
d. The arbitrator shall have no power or authority to make any decision which
requires the commission of any act prohibited by law, contrary to rules and
regulations of the C0111missioneror the Board of Regents or decisions of the
Commissioner of Education, or \vhich is violative of the terms of this
Agreelnent or which expands the definition of grievance or which extends the
time limits contained in this Article.
e. The decision of the arbitrator shall be final and binding upon all parties.
t: The costs for the services of the arbitrator, including expenses, if any, shall
be borne equally by the Board of Education and the Association.
ARTICLE 18
RULES OF PROCEDURE .FOR NEGOTIATIONS
18.1 Meeting time: Mutually agreed upon date and time.
18.2 Length of meetings: 2 1/2 hours unless mutually agreed upon to change.
18.3 Both sides may use the device of caucusing during the meeting.
18.4 Resource people may be used by either side with 24 hours notice being given to the other
team indicating the resource people to be used.
18.5 All t<~rmsof the agreement are to binding for the full term of the agreement.
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18.6 Notification for the desire to open negotiations for renewing the agreement will be initialed
in writing no later than February 1 of the year the contract expires.
18.7 All discussions at these meetings will be held confidential, and thus treated in an ethical and
professional manner.
18.8 Both sides shall have access to.reports and materials prepared by the other side but not to
include confidential materials relating to any individual.
18.9 Agreen1ents reached in the course of meetings are in good faith and will be initialed, but are
recognized by both parties as tentative until the tinal full package has been voted upon by
both the Board of Education and the Faculty Association. At this time the agreement \vill
become binding upon both sides.
] 8.10 No press release will be made unless mutually agreed upon by both parties prior to the
conclusion of the fact finding process.
18.11 Resource'people and observers may be used only in caucus or when called upon and nlust
be seated outside the conference room.
18.12 Proposals \vill be exchanged at the same tilTIeone week prior to the tirst negotiations
meeting.
18.13 One week prior to the first negotiations meeting both parties shall agree to all financial costs
and figures related to negotiations, i.e., teacher numbers, years of accredited service, hours
of credit, degrees, total figures for salaries, hours, degrees and figures relating to the
insurance program (enrollment and costs).
ARTICLE 19 .
DISTANCE LEARNING
19.1 Effective July 1, 1999, the District and the Association will institute Distance Learning.
19.2 Basic Purpose
The purpose of this agreement is to establish a plan pursuant to Articles 5 and 5-G of the
General Municipal Law and sections 1709 (3), (4), (5), (13), and (33), 1950 (4) (bb), 1952
and 1981 of the Education Law, which will enable Participants to jointly provide interactive
television and related technologies to students attending the Altmar-Parish- Williamsto'W'n
Central School District. The plan shall be known as the Distance Learning Project (the
"Project").
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19.3 Expanded Education Opportunities
The Altmar-Parish- Williamstown Distance Lean1ing Project is designed to offer expanded
learning opportunities for students enrolled in the district through the use of interactive
television and related technologies. This involves a live classroom teacher providing
simultaneous instruction to students located in other locations throughout the service area.
It is understood that the potential for this medium of instruction is as yet undefined even
though initial ventures, entered into by other BOCES, demonstrate that both the means of
delivery and program quality can have a positive impact on both the breadth and depth of
current offerings.
Nothing set forth herein shall preclude the use of such equipment for the staff training of
comlTIunity activities and nothing set forth herein shall require the use of bargaining unit
melnbers within the classroom when it is used for staff training or community activities.
19.4 Covenant of Good Faith
It is important to acknowledge the contribution that distance learning can make on school
pr<?gramsand to develop a "good faith" understanding about what it is and what it is not
intended to accomplish. The following guidelines establish a beginning parameter, in
response to this need.
19.5 Voluntarv Participation
The teaching of a class or classes through distance learning shall be voluntary with a
commitment to participate for a full course made by those teachers who wish to become
involved.
19.6 Tenure Rights of Participatine Teachers
'No regularly appointed part-time, probationary or tenured teacher in a tenure area shall be
subject to a reduction in force, in whole or in part, predominantly as a result of the district
sending/receiving courses in that tenure area through the Distance Learning Project.
Teachers participating in the Distance Learning Project will continue to receive seniority and
tenure credit in the Altmar-Parish- Williamstown Central School District on the same basis
as they were prior to participation in the Distance Learning Project.
19.7 Seniority Riehts of Participatine Teachers
Participating teachers shall continue to accrue seniority in the Altmar-Parish- Williamstown
.Central School District on the same basis as they were prior to participating in the Distance
Learning Project.
-35-
.19.8 Employment Conditions
Distance learning teachers shall be subject to the terms and conditions of the contract
currently in effect.
'
.19.9 \Vork Load and Assignment
Distance learning is vie\ved as a means to improve and expand student learning
opportunities. The school district acknowledges that teachers who are teaching a distance
learning course need additional time and support in order to prepare materials for instruction.
The parties additionally acknowledge that tirst time Distance learning teachers .may need
special assistance. Insofar as feasible, a teacher's work load will be adjusted to provide
additional time for preparation.
19.10 Supervision of Distance Learning Classroom
Supervision at a distance learning site .mustbe provided by the school district receiving such
instruction.
.19.11 Selection of Courses
The SDlVIBuilding Team may make recol11mendations concerning courses' to be offered,
curriculum, necessary and appropriate materials and use of technology.
19.12 Conditions Relating to Transmitting School District . .~'.
1. Any program delivered from a transmitting school district, for the purpose of
educating school age children during regular school hours, shall be taught by a
bargaining unit member. Due to the interactive nature of the technology, the
transmission must be live; subsequent use,oftaped recordings of live transmissions
will be primarily for the purposes of student review, makeup, or in-service training
amongst the participants of the Distance Learning Project. Prior to the use of a
videotape of a live transmission for in-service training of teachers in the district or
other districts, the transmitting teacher will be asked to give his or her consent. The
transmitting teacher is encouraged to consent to such use.
2. The time of the transmission will be detennined by the transmitting school district,
generally within the normal confines (starting and ending time) of the daily schedule
of classes.
3. The teacher shall not have responsibility to maintain or repair any equipment used
in transmitting the lesson or any equipment used in responding to the inquiries of
those receiving the broadcast. Operational responsibilities shall be minimal and
appropriate training provided.
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9.
4. Except for combined courses or large group instruction and in accordance with
paragraph 2.6 above, the number of students in a course, including those at recei ving
sites, shall not exceed that which is traditional in the transmitting district for teachers
in the particular discipline being offered.
5. All grading of school work and tests shall be done in the transmitting school district
by the transmitting teacher \vho will cooperate with a designated person in the
receiving school for these purposes. The transmitting teacher will send grades to the
receiving school at the time, and in the manner, when he/she turns in grades in the
transmitting school district.
6. The teacher shall not be expected nor required to attend any functions in the receiving
school districts, but will be available to receiving students and their parents in the
same Inanner that he/she is available to transmitting school students and parents. (As
an example, the out-of-district parents will be invited to Open House in the same
manner as transmitting school parents, and the transmitting school district teachers
will not be expected to, or required to, attend the receiving school's Open House).
The teacher, with Superintendent's approval, and the receiving district may make
nlutually acceptable arrangements for attendance at such functions beyond the limits
as described above. Compensation, if any, for attendance at such functions should
be made il1a manner consistent with the terms of the negotiated agreement between
the.parties.
7. In the event of the translnitting teacher's absence, the transmitting school district shall
be expected to provide a trained substitute when it elects to transmit.
8. Evaluation of the transmitting teacher will be done in accordance with any applicable
provisions of the negotiated agreement in effect in the transmitting school district.
Any complaint with respect to the transmitting teacher's performance originating in
a receiving district will be made known to the transmitting t~acher. The Distance
learning equipment will not be used without consent to monitor the teaching
performance of a transmitting teacher.
Any audio-visual tapes of the classes are the property of the transmitting district and
the District may make such tapes available for the teacher's personal, professional,
non-commercial use.
10. The calendar of the transmitting district shall be used for each course being taught.
11. Textbooks for Distance Learning courses are determined by the transmitting district
in confonni~y with its normal practice.
19.13 Conditions Relating to Receiving School Districts
1. The receiving district shall not require its negotiating unit employees to be
responsible for grading or lesson planning of any received classes except in those
-37-
CirCUlTIstanceswhere a receiving school district unit member is assigned a class as
part of his or her regularly assigned duties. Where teachers have the appropriate
expertise, such teachers are encouraged, not mandated, to assist and provide extra
help to receivingstudents when needed. .
? A district employee may be assigned to the receiving class to provide technical
assistance to the students and be available to operate cameras or other equipment and
be available to liaison with the transmitting teacher.
.,
J. If the employee thus assigned is a member of a bargaining unit, maintenance of
equipn1ent shall not be his or her responsibility. If the unit member is required to
attend meetings in the sending school, the district shall be responsible for mileage,
ifuse ora school vehicle is not feasible. If the person assigned is requested to attend
lneetings outside of normal work time, the meetings should be at mutually agreeable
times.
4. If the district assigns a teacher to a receiving class, such assignment shall count in the
teacher's nonnalload in accordance with the provisions of the negotiated agreement.
19.14 O~vnership and Title to Equipment and Instructionall\'laterials
Ownership of materials, equipment and textbooks shall be retained by the school district
purchasing the item. Any material produced for transmission shall be considered as a work
for hire and the transnlitting school district shall retain the copyright. The receiving school
district shall be granted a non-exclusive license and right to use such material in its school
district for instructional and training purposes.
".
19.15 Technicians and Technical Services
The Altmar-Parish- Williamsto\vn Central School District shall provide technical support as
needed to each distance learning site. Wherever possible, local school personnel should
receive training to correct minor technical problems.
19.16 Training
The parties agree that training for participants will be provided. The cost(s) of appropriate
training shall be established and borne by the District. Compensation, if any, for such
training for the participants shall be subject to the applicable provisions of the faculty
association and school district's negotiated agreement. Training that is provided will be paid
at the contractual curriculum stipend for a seven hour day.
19.17 Visitors/Access to Program
Distance learning sites should be open to parents and visitors from the public and other
school personnel on an appointment basis.
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19..18 Grievances affecting an individual's temlS and conditions of employment as contained within
this agreement shall be tiled in accordance with the terms and procedures of the negotiated
agreement. Parties to this agreelnent specitically agree that the definition of grievance as
contained within the negotiated agreement shall include grievances involving provisions of
this agreement that affect an individuals terms and conditions of emploYlnent.
ARTICLE 20
lVlISCELLANEOUS PROVISIONS
20.1 Scholarship Fund
\Vhcn authorized in writing by the employee, the District will deduct fronl the employee's
pay check an amount designated by the employee for the Faculty Association Scholarship
Fund.
20.2 Legal Counsel
L~gal Counsel will be afforded to teachers in accordance with Section 3023 and Section 3208
of the Education Law.
20.3 Policv Books
A Board of Education policy book shall be placed in the principal's office of each of the
following buildings: Altmar Elementary, Williamstown Elementary, Parish Elementary and
Middle School and High School.
20.4 Printing of Agreement
Copies of this agreement shall be printed at the expense of the District and given to all
teachers now employed or hereafter employed by the District within two weeks after its
execution or employment if that occurs later.
20.5 Inconsistent Policies
This Agreement shall supersede any rules, regulations or practices of the Board which shall
be contrary to or inconsistent with its terms. The provisions of this Agreement shaH be
incorporated into and be considered part of the established policies of the Board.
20.6 Substitute Teachers
A qualified substitute will be provided for absences of any teacher. A substitute teacher
hired to cover an assignment for more than fifteen (15) continuous days will be paid at a rate
equal to 1/200th of the base salary for a teacher with a Bachelor's Degree.
-39-
20.7 NYSUT Benefit Trust
\\!hen authorized in writing by the elnployee, the school district will deduct from the
employee's pay check an amount designated by the employee for NYS.UT Benefit Trust. The
District will transmit these monies to NYSUT Benefit Trust.
20.8 Tax Sheltered Annuities.. Credit Unions and VOTE/COPE
\Vhen authorized in writing by employee, the District will deduct from the employee's pay
check an amount designated by the employee for VOTE/COPE, the Credit Union and/or
TSA's. The nUlnber ofTSA's shall be limited to ten coo1panies. If one company no longer
has any enrollees, a new company can be added on the basis of the first teacher who actually
requests a new company and is prepared to join that company's progran1.
20.9. Payroll Procedures
Bargaining unit members may elect to be paid in 21 or 26 checks. Those that elect 26 checks
\vill receive one check on the last pay date in June that includes five pays factored separately.
Eleven month employees \vill receive summer checks for the eleventh month. Additionally,
upon receipt of a properly signed authorization from the teacher, the District will, to the
extent feasible, arrange for direct deposit of the employee's paycheck.
20.10 Travel Time
Any bargaining unit member who is required during the course of the work day to travel
between buildings \vill be allotted reasonable travel time in addition to lunch and planning
tilne. .
20.11 Ne\v Employees
All employees covered by this Agreement who are new to the District as of the
commencement of the school year, shall be available for orientation during the week
immediately preceding the opening day of school, and shall be paid $75.00 for each day of
required orientation.
20.12 Complete Aereement
This Agreement shall constitute the full and complete commitments between both parties and
may be altered, changed, added to, deleted from, or modified only through the voluntary
mutual consent of the parties.
20.13 Savines Clause
If any provision of this Agreement or any application of the Agreement to any teacher or
group of teachers shall be found contrary to the law, then such provisions or application shall
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not be deetned valid and subsisting except to the extent permitted by la\v, but all other
provisions or applications shan continue in full force and effect.
20.14 Statutory Clause
IT IS AGREED BY ~~NDBET\VEEN THE PARTIES TH.~ T Al~Y PROVISION OF
THIS AGREEl\'IENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS
11\JPI.JEl\'IENTATION BY A.1VIENDl\1ENT OF LA\V OR BY PROVIDING T.HE
ADDITIONAL FUNDS TH.EREFOR, SHALL NOT BECOl\lE EFFECTIVE UNTIL
TIlE APPROPRI.ATELEGISL.~TIVE BODY HAS GIVEN APPROVAL.
ARTICLE 21
DURATION OF AGRE.El\lENT
This contract shall be effective as for July 1, 2001 and shall continue in effect through June
30, 2003.
FOR TIlE ASSOCI.-\.TION
/,
By: By:
FOR THE DISTRICT
/ '.
"oj~{kf.{1 ti!&ll£i{~L
Su perin tenden t
Altmar-Parish- \Villiamstown
Ceo tral School
President
AJtmar-Parish- \Villiamsto\vn
Faculty Association
FOR THE BOARD OF EDUCATION
/'/-)
"'--r/'~ . '/ //;: .~
"By: ./ /~~.~..;; a~ /~~.AC-~_.~~_ .
:7 President
Altmar-Parish- \Villiamstown Central
School District Board of Education
Dated this '7 day of Apisit, 2002.
'lJ-?o t:,/
/:
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